
 

How to drop classes 

To access the schedule planning tool, visit the student portal, and 
click the link to launch 

 

Choose the term and campus to reflect scheduling preferences  

 

Click on “Current Schedule” 

 

Click “Edit or Drop Classes” 

Select the registration status next to the course you want to drop 

 

Select **Web Dropped** 

 

 
 

Click “Save” 

 

 
 



Confirm by clicking “Save” again 

 

You have successfully dropped the clas, click “OK” 

 

If you need further assistance, don’t hesitate to contact the registrar’s office 

 


